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1. MACIIOPT PABOYEWM ITPOI'PAMMBI MJIK.01.05
Jle10npon3BOICTBO M PEKUM CEKPETHOCTH

1.1. O6aacTh NpUMeHEeHUs1 MPOTrPAMMbI

Pabouas mporpamma MJIK sBiseTcss 4YacThlO IPOTPpaMMbl TOJATOTOBKH
cnennanmucToB cpeadero 3BeHa (nmanee I[ITICC3) B coorBerctBuu ¢ ®I'OC mo
crennanbHocTH CITIO 40.02.02 IIpaBooxpaHuTe/IbHAS 1€ TEJIbHOCTD.

PabGouas mporpamma MJIK MoxkeT OBITh HMCIOJIB30BaHA B IIporpaMmmax
NOBBIIICHUS KBATH(PUKALIUKA PAaOOTHUKOB MPABOOXPAHUTENBHOU ChEpPBI, a TAKXKE B
nporpaMmax MepernojaroToBKy Ha 0a3e CpeHero ooIero oopazoBaHusl.

1.2. MecTo aucuumiannbl B cTpykrype HIICC3:
MJIK 01.05 «/lenonpon3BOACTBO U PEXKUM CEKPETHOCTH» BXOIUT B
npo¢eCCUOHATIBHBIN UK U SIBJIIETCS YaCThI0 MPO(PECCUOHATBEHOTO MOY IS
[IM.01. «OnepatuBHO-ciykeOHas JEATETHHOCTHY.

1.3. lleqiu 1 3a1a4u JUCHUILUIMHBI — TPeOOBaHMS K Pe3yJbTATAM OCBOCHHUA
AUCHUNJIMHBI:

C uenpio OBNANCHUS] YKa3aHHBIM BHJIOM NPO(HECCHOHATHHOW JCATEIHHOCTH U
COOTBETCTBYIOIIMMH TMPOGECCUOHATHHBIMA KOMIIETEHIIUSIMUA OOYyYarouuics B
X0J1€ OCBOCHHUS JUCHUILIMHBI JOJKEH YMETh:

* COCTaBJIATH CIIy>KE€OHbIE rpapuUecKue JOKYMEHTHI;

* BbIOHMpATh U TAKTUYECKU IPABUIBLHO MPUMEHSTH CPEACTBA CIIEUATbHON
TEXHUKU B PA3JIMYHBIX ONEPATUBHO-CITYKEOHBIX CUTYAIUSIX U JJOKYMEHTAIbHO
0(OpPMIISITH ATO IPUMEHEHHE;

* IPaBWIBHO O(hOPMIISTE U COCTABIISITH CIY>KEOHBIE TOKYMEHTBI, B TOM YHCJIE
CEKpETHBIE, COAEepKALIUE CBECHUS OTPAHUYEHHOTO M0JIb30BaAHHUS;

* BBINOJHATH CIyKeOHbIE 003aHHOCTH B CTPOTOM COOTBETCTBUU C TPEOOBAHUSIMU
peKrMa CEKPETHOCTH.

3HATb:

* YCTaHOBJICHHBIN MOPSAJOK OPraHU3aluu JETONPOU3BOCTBA, UCIIOIb30BAHUS
CBEJCHUI, COEPKAIIUXCSA B JOKYMEHTAX;

* OCHOBHBIE NPABUJIA U TTOPAOK MOATOTOBKU U 0(OPMIIEHUS JOKYMEHTOB;

* OpPraHU3alMOHHO-TIPABOBBIE OCHOBBI PEKHMa CEKPETHOCTH B
IPAaBOOXPAHUTENBHBIX OPraHax, MOPSJ0K OTHECEHHS CBEICHUI K
rOCy1apCTBEHHOM TaiHE, MOPAIOK 3aCEKPEUMBAHUS U PACCEKPEUNBAHUS
HOCHUTEJIEN CBEAECHUN, COCTABIISIOIINX IOCYAAPCTBEHHYIO TalHY, MTOPSAIOK JOIMyCKa
K TOCYJapCTBEHHOM TalHE;

* MpaBuia MOJIb30BAHUS U OOpAIEHUS C CEKPETHBIMU JJOKYMEHTaMU U
V3IETUSMU.



Pe3ynbraTroM OCBOEHUS MpPOTrpaMMbl MPOPECCUOHATBHON MUCIUTIINHBI SBIISETCS
oinanenue oOydarommmucs mnpodeccuonanbbiMu  ([IK) u  o6mumu  (OK)
KOMITCTCHITUSIMH:

Kon HaumeHoBaHue pe3yjbTaTa 00y4eHus1

K 1.1. IOpuanueckn kBanupuuupoBaTh (PaKThl, COOBITHS U OOCTOATEILCTBA.
[TpuHUMATE peIIeHUs U COBEPIIATH IOPUIHYECKUC ACHCTBHUS B TOYHOM
COOTBETCTBHUH C 3aKOHOM.

IIK 1.2. ObecneunBaTh COOIIOACHHIE 3aKOHOAATEIHCTBA CYObEKTAMHU MIPaBa.

IIK 1.3. OcCyHIeCTBIATh peain3aliio HOPM MaTepUagIbHOTO U MIPOLIECCYaIbHOTO IpaBa.

[IK 1.4. ObecneunBaTh 3aKOHHOCTbH U IIPABOMOPSAI0K, 0€30MaCHOCTh JINYHOCTH,
00IIIeCTBa M TOCYAAPCTBA, OXPAHSATH OOIIECTBEHHBIN MOPSIOK.

IIK 1.5. OcymiecTBIATh ONEPaTUBHO-CITYKEOHBIE MEPOIIPUATHUS B COOTBETCTBUU C
poduIeM MOArOTOBKH.

[IK 1.6. [IpuMeHsATh MEPHI AIMUHUCTPATUBHOTO MPECEUCHUS TTPABOHAPYIIICHUM, BKITIOYAs
IPUMEHEHHE (DU3MUECKOMN CHIIBI U CIICIIMATTLHBIX CPEJICTB.

K 1.7. Cnocob6eH co0oaTh B MPOPECCHOHANTBHON AEATETLHOCTH TPEOOBaHUS

HOPMAaTHBHO MTPABOBBIX aKTOB B 00JIACTH 3aIUThI FOCYAaPCTBEHHON TalfHbI U
nH(pOpPMaLIMOHHON 0€30MaCHOCTH, 00eCIIeunBaTh COOIIIOIEHUE peKUMa
CEKPETHOCTHU.

IIK 1.8. OcymiecTBAATh TEXHUKO-KPUMHHAIMCTUYECKOE U CIIEIHATIbHOE TEXHUYECKOE
o0ecreyeHre OnepaTuBHO-CIYKEOHON AesITEIbHOCTH.

IIK 1.9. Hcrnonp30Bathk B MpodeCCHOHATBHOM IEATeTLHOCTH HOPMATHBHBIE TTPABOBBIC
aKTbl U JOKYMEHTBI 110 00ECIIEUEHHUIO PEKUMa CEKPETHOCTH B Poccuiickoit
denepalluu.

IIK 1.10. | OGecneunBaTth 3aIUTy CBEICHUI, COCTABIISIONINX TOCYIapCTBEHHYIO TalHY,
CBEJICHUI KOH(HICHIIMAIBHOTO XapaKTepa U UHBIX OXPaHsIEMbIX 3aKOHOM TaifH.

I[IK 1.11. | OcymiecTBAsATh NpeAYNPEXIAECHUE NPECTYIUIEHUN U UHBIX PAaBOHAPYILIEHUH Ha
OCHOBE MCIIOJIb30BaHUs 3HAHUI O 3aKOHOMEPHOCTSX MPECTYITHOCTH,
MPECTYIHOIO MOBEACHUS U METOJIOB UX NPEAYNPEXKIECHUS, BBIBIATH U
YCTPaHITh NPUYHMHBI U YCIOBUS, CIIOCOOCTBYIOIIUE COBEPILICHUIO
IIPaBOHAPYLIEHUM.

[IK 1.12. | OcymiecTBasTh CBOIO NMPO(PECCHOHATBHYIO AESTEIIbHOCTh BO B3aUMOACHCTBUU C
COTPYIHUKAMH ITPaBOOXPAHUTEIIBHBIX OPraHOB, OPIraHOB MECTHOTO
CaMOYIIpaBJICHHUS, C MPEJCTABUTEIIMU OOIIECTBEHHBIX 00BEINHEHHIH, C
MYHUIUNAIBHBIMU OpraHaMU OXpaHbl O0IIECTBEHHOI'O MOPSIIKA, TPYIOBBIMU
KOJUIEKTHBAMH, TPaXKIaHAMHU.

OK 1. [ToHUMAaTh CYIIHOCTB U COIMAIBHYIO 3HAYMMOCTh CBOCH Oyymei nmpodeccum,
IIPOSIBJIATH K HEH YCTOWUYMBBIN UHTEPEC.

OK 2. [ToHnmMaTh 1 aHATM3UPOBATH BOMIPOCHI IEHHOCTHO-MOTHUBAIIMOHHOH cephl.

OK 3. Opranu3oBbIBaTh COOCTBEHHYIO JACATEIHLHOCTD, BHIOMPATHh TUIIOBBIE METOABI U
CHOCOGI:I BBITIOJTHECHUA HpO(l)CCCI/IOHaHbHLIX 3aJa4, OCHUBATh UX
3¢ PEKTUBHOCTD U KaueCTBO.

OK 4. [TpuHMMATh pelIeHus B CTAHIAPTHBIX U HECTAHIAPTHBIX CUTYAIIUAX, B TOM
YHUCJIC CUTYalUsAX PUCKA, U HECTH 32 HUX OTBETCTBEHHOCTb.




OK 5. CrniocobeH paboTaTh ¢ pa3TUYHBIM UCTOYHUKAMHU HH()OPMAIIH,
MH()OPMAIIMOHHBIMHU PECYpCaMH ¥ TEXHOJIOTUSMH, TPUMEHSITh OCHOBHBIC
METO/IbI, CITIOCOOBI ¥ CPEJICTBA MOIYUYEHUSI, XPAaHEHHUS, IOUCKA,
cHCTeMaTH3anny, 00paboTKH U nepeaadn HHpopMamuu.

OK 6. OcCyIIecTBIATh IOUCK M UCTI0JIb30BaHUE MH(POPMAITUH, HEOOXOIUMOMN IS
3¢ (HEeKTHBHOTO BHIMIOJIHEHHSI MPOQPECCHOHANBHBIX 3a/1a4, MPO(ECCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHSI.

OK 7. Hcnonb30BaTh MHOOPMATMOHHO-KOMMYHHUKAI[MOHHBIE TEXHOJIOTUU B
npodeccroHabHOM e TENbHOCTH.

OK 8. IIpaBHUIBHO CTPOUTH OTHOLIEHUS C KOJUIETAMH, C Pa3JIUYHBIMUA KaTETOPUAMU
rpakaaH, B TOM YUCJIE C IPEJCTABUTEIAMH Pa3InYHbIX HALIMOHAJIIBHOCTEN U
KoH(eccuil.

OK 9. AanTUpoBaThCS K MEHSIOUIMMCS YCIOBUSAM NMPO(ECCUOHANBHOMN 1€ATE€IbHOCTH.

OK 10. CaMOCTOATENHHO OMPEeNATh 33Ja4H MPO(HeCCUOHAIBHOTO U TUYHOCTHOTO

Pa3BUTHA, 3aHUMATLCA CaMOO6p3.30BaHI/IeM, OCO3HAaHHO IIJIaHUPOBATH
IOBBIICHHUEC KBa.]'II/I(bI/IKaLII/II/I.

OK 11. Brimonuate npodeccruonagbHble 3a/1a4i B COOTBETCTBUH ¢ HOPMaMU MOPaJy,
podeCCHOHATBHON ITUKH U CITY’KEOHOTO ATHKETA.

OK 12. [TposiBNISITE HETEPIIUMOCTH K KOPPYIIIMOHHOMY MOBEAECHUIO, YBAKUTEIHLHO
OTHOCHUTECS K IIPaBY U 3aKOHY.

1.4. PexomeHayemoe KOJHYECTBO 4YAaCOB HA OCBOEHHE MPOrpaMMBbI

AUCHMUILIMHBI:

MaKCUMaIbHOU yueOHOU Harpy3ku oOydaromierocss 162 gaca, B TOM yHcCIIe:
00s13aTeNbHOM ayAUTOPHON yueOHOU Harpy3ku oOy4daromierocsi 108  wyaca;
CaMOCTOSITeNIbHOU paboThl OOy4aromierocst 52 yaca.



2. CTPYKTYPA U COJEP)KAHUE YUEBHOM JUCIUILJIMHBI

2.1. O06bem yuyeOHOM TUCHMILIMHBI U BU/IbI Y4e0HOI padoThI

Bua yyeOHOM padoThI

Oo6vem uacoe

Maxkcumanvnan yueonas nazpyska (6cezo) 162
Oobs13aTe1bHAsA ayAUTOPHAA y4eOHasi HArpy3Ka (Bcero) 108
B TOM YHCJIE:
71a00paTOpPHBIC 3aHITHS -
NPAKTHUECKHUE 3aHATHUS 56
KOHTPOJIbHBIE pa0OThI -
KypcoBas paboTa (IpoeKT) (eciu npedycmompero) -
CamocTosiTesibHas paboTa o0yuyawierocs (Bcero) 52

B TOM 4YHCIJIC:

caMocTosATeIbHas paboTa HaJ KypCcOBOM paboTol (TPOSKTOM)

JTIOKJIaT
PaboTa ¢ KOHCIIEKTOM JIEKII
BBITIOJTHEHNE JOMAIITHETO 3a1aHUs

[IpomexxyTouHas arrectauus B popMe 3K3aMeHa




2.2. TemaTtuvyeckuii miiad u coxep:xxkanne MJIK.01.05
J{eJIONPOU3BOACTBO U PEKUM CEKPETHOCTH

Koapl HaumeHoBaHuUe pa3ieioB Copep:xaHue y4e0HOTro MaTepuaa, JJadopaTopHble U MPaKTHYeCKHe PadoThl, CAMOCTOSITe/ILHAsA padoTa 06
¢popmupyembix U TeM 00y4Jalolmuxcs, KypcoBasi padoT (IPoeKT) (eciu npedycmompeHul) };SX
KOMIIeTeHIHIl 1 OB
JIMYHOCTHBIX
pe3yJabTaToB
o0y4eHHs
1 2 3
Pazgen 1.
OK 10, IIK I.1., Tema 1. IHousiTue, ConeprkaHne y4eOHOTO MaTepraia
JIP3,JIP15,JIP18 CYIIHOCTb, 3HAYEHUE U
npasoBoe peryauposanue | 1 | [loHATHE AETONPON3BOACTBA M JOKYMEHTAIMOHHOE 00ECIICUCHNE YIIPABICHUS 1 JIP 3,
peKnMa CeKpEeTHOCTH B JIP13,
OBJL. JP1S;
K 1.1-
14
2 | OcHOBHBIE TOHATHUS U TEPMHUHEL. 1
OK 10, TIK 1.1, JIP3 3 OT mpocTeHmMX TOKyMEHTOB JI0 COBPEMEHHBIX CUCTEM JIENIONPOU3BOCTBA B PD 2 JIP 3,
JIP13, JIP
18
4 | Opranuzanus paboThl ¢ JOKYMEHTaMH 2
5 | [onsTus U crtocoOBI JOKYMEHTHPOBAHHS 1
OK 10, IIK 1.1., TIK 6 | ZlokyMeHTHpOBaHUE YIPaBICHYECKON EATEIbHOCTH 2
1.4, JIP3
OCHOBHBIE IIpaBHJIa U MOPSIOK ITOJrOTOBKH M 0OpMIICHHE IOKYMEHTOB 2




OK 10, OK
11,JIP3,JIP15

OK 10, IIK 1.1
,JIP3,JIP13

OK 10, IIK
1.1,J1P3,JIP13

IToHsaTHe 1 CrIOCOOBI JAOKYMCHTHUPOBAHUAA. PexBu3uThH JOKYMCHTOB

WHdopmannoHHO-CIIpaBOYHbIE MaTepHaIbl

3auer no Teme JIP 3,
JIP13, JIP
[IpakTUyeckoe 3aHATHE BEHITIOHEHUE TCCTOBBIX 3aa4 18
CamocroniTesibHasi paboTa 00y4alOIMIUXCs:
CaMocrosiTenbpHast padoTa pelIeHne TECTOBBIX BOIIPOCOB
Tema 2. Buasl Copeprkanue yaeOHOTO MaTepraa
JOKYMEHTOB,
¢opmuposanue, 1 B
MBI KJIACCHU(PHUKAITUN JOKYMEHTOB K 1.1-
Kjaaccupuranus, a (buxauuu 1oy
OTBETCTBEHHOCT, 1.4JIP 3,
KOHTPO./Ib JIP13,
JIP18

OpFaHI/I3aHI/IOHHO-paCHOpﬂHI/ITeHLHHe JAOKYMCHTBI

JIOKyMEHTBI 110 KaJJpOBOMY 00ECTIEYEHHIO

CayxOBI IemonpoOn3BOICTBA

JIOKYMEHTBI CITy>KOBI AEIOIPON3BO/ICTBA

Ocy1ecTBieHne apXxUBHON paboThI

OTBETCTBEHHOCTb 3a HapyImeHue npaBuil ICJI0IIPOU3BOJACTBA

OCHOBHEBIE TEPMHUHBI U ONIPEACIICHNUE ITOHATHA JOKYMEHT

OpFaHI/I3aIII/IOHHI)I€ JAOKYMCHTBI

PaCHOpr[[I/ITeIIBHLIe JAOKYMCHTBI

CripaBo4HO-HH(GOPMAIMOHHBIC JJOKYMECHTBI




OK 10, IIK
1.1,JIP3,JIP13

OK 10, I[IK 1.1,JIP3

OK 10, TIIK
1.1,JIP13,JIP15

OK 10, OK
11,JIP3,JIP15,JIP18

Jlpyrue BBl TOKYMEHTOB, HCIIONIb3yeMble B (hellepalibHbIX OpraHax UCIOJHUTEIbHON BIACTH U
NIOABEIOMCTBEHHBIX OPTaHU3ALMIX

[onsTHA M OpTraHKU3aIysI JOKYMEHTO000POTA

CO3I[aHI/IC JAOKYMCHTOB B OpraHu3alugx

Hcnonp3oBaHue neyaTeil ¥ ITaMIIOB

Opraauzanys perucTpali J0KyMEHTOB

KoHTponas u ucnonnenue

HOKyMCHTOO60pOT - OAHO U3 BAXXHBIX HaHpaBJ’IeHI/Iﬁ ACATCIIbHOCTU ACJIOIIPOU3BOACTBA

q)OpMI/IpOBaHI/Ie JCJI U HOMCHKJIATYPbI

OKcrepTu3a IeHHOCTH TIOKYMEHTOB

JlokyMeHTaNbHBIH (HOHJ OpraHu3annuit

dopmuposanue 1 opopMIICHHE JIeN OpraHu3annit

J1enonpon3BoICTBO 110 MMCEMEHHBIM 00paIIEeHHsIM IPpaXkJaH

CamocTosiTe1bHAsI padoTa 00y4YaroLIuXCs:

CaMocTrosTeapHas pa60Ta CO3JaHNEC NOKYMCHTOB

Tema 3. IlpumeHeHne
COBPEeMEHHBIX TEXHOJIOTHii
B J1eJI0NIPOM3BO/ICTBE
(enepanbHBIX OpraHos
HCIOJIHUTEIBHOI BJIACTH
U UX NOJABEIOMCTBEeHHBIX
OpraHu3anmsx,
NpeINnpUsiTHAX U
YUPpesKIeHUsIX

Coneprxanue y4eOHOro Marepuana

1

WneanbHoe 1€10MpOU3BOJICTBO

MK 1.1-
1.2,JIP 3,
JIP13,

3J'IeKTpOHHI)I€ JAOKYMCEHTBI

PeFI/ICTpaHI/Iﬂ, KOHTPOJIb 3JICKTPOHHBIX TOKYMCHTOB




OK 10, TIK 1.1, TIK
1.4.JIP3

OK 10, OK
11,JIP3,JIP15,JIP18

OK 10, OK
11,JIP3,JIP13
JIP15,JIP18

OK 12, IIK 1.1, TIK
1.3, IIK
1.4.JIP3,JIP18

OK 12, TIK 1.1, TIK

KonduaeHnnansHOCTh HHPOpMALIUH

KondunennuaapHOCTh HHPOPMALNK HAa PEKIUMHBIX 00bEKTaxX

IpakTHyeckue 3aHATHA: K 1.1-
1.4, JIP 3,
[TpakTHueckoe 3aHATHE BHIMOJHEHUE TECTOBBIX 337124
p al JIP13, JIP
18
Coneprkanue y4eOHOro MaTepuana
Tema 4. Pexxum 1 IlonsATue cymHOCTb, 3HAUCHHUE U TPABOBOE PETYIMPOBAHUE PEKUMA CEKPETHOCTU K 1.1-
CEKPETHOCTHU KaK 0JHO U3 1.4, JIP 3,
HanpaBJIeHU I JIP13,
o0ecrieyeHns
0e30MacHOCTH JUYHOCTH,
o0uiecTBa H rocyaapcTaa . —
[Mopsinok oTHECEHMs CBEJICHUH K TOCYIapCTBEHHOMH TaliHe (pacceKpeurnBaHHe)
locynapcTBeHHas TaiiHa U ci1y)keOHast HHpOpMAaIMs OrpaHUYSHHAsS B PACIIPOCTPAHEHUU
Cuctema, crioco0BI 1 METOBI 3aIIUTHI TOCYIaPCTBEHHOM TalfHBI U CITy)ke0HOH nHDOopMaImn
Oobecrieuenne pexuMa CEKPETHOCTH U BBITTOTHEHUE CEKPETHBIX PadoOT
TpeboBanust, npebsBIsEMbIE K IOMYIIEHHBIM OPraHU3aIMsIM, a TAKXKe K JOJDKHOCTHBIM JIUIIaM,
JIOIYIIEHHBIM K paboTe CO CBEACHUSIMH IOCYAapCTBEHHOMN TaifHBL
KonTtpomns u Hamz30p 3a obecriedeHrneM 3auThl ToCy TapCTBEHHO TaitHbI
Oco0eHHOCTH TIOATOTOBKHM CEKPETHBIX TOKYMEHTOB TocpencTBoM DBM, penaktupoBanue opopmiieHHE
Opranusanus npomyckaoro pexnma B OB/l. Cobmonenne pexxnma ceKpeTHOCTH MPH IBIKEHHN CEKPETHBIX
JnokyMeHTOB BHYTpu OB/l 1 ux xpaHeHue.
OTBeTCTBEHHOCTH 3a HapylleHHe 3akoHoAaTenbcTBa PD 0 rocynapcTBeHHoi TaitHe.
CamocTosiTe1bHAsI padoTa 00y4YaroLIUXCs: TIK 1.1-




1.3, IIK
1.4.,JIP3,JIP13

OK 12, TIK 1.1, TIK
1.3., TIK
1.4.JIP3,JIP15,JTP2
3

OK 12, TIK 1.1, TIK
1.3., TIK
1.4.JIP3,JIP13

OK 12, TIK 1.1, TIK
1.3., TIK

1.4, JIP3,JIP13,JIP2
2

OK 12, IIK 1.1, IIK
1.3, 1IK 1.4.
JIP3,JIP13,JIP22

OK 12, IIK 1.1, IIK
1.3, 1IK 1.4.
JIP3,JIP13,JIP15JIP
22

CamocrosiTensHast paboTa pelIeHre TECTOBBIX BOIPOCOB, 3a/1a4 1.4, JIP 3,
JIP13,
Tema 5. DxcnepTu3sa Copeprxanne yueOHOTO MaTepraia
LHEHHOCTH JOKYMEHTOB
1 CraHOBIE€HUE U pa3BUTHE HKCIEPTHU3Bl IIEHHOCTH MOKYMEHTOB. IIoHSATHEe M Ha3Ha4eHUE SKCHEPTU3BI K 1.1,
LEHHOCTH [OKYMEHTOB. IIpHHIMIIBI W KPUTEPHH OSKCIEPTU3bl [EHHOCTH OKyMeHTOB. Cucrema JIP 3,
HOPMAaTHBHO-METOIUYECKUX IOCOOMH 1m0 oT0Oopy JOKyMeHTOB. HopmaruBHO-MeTOqUYeCKHE U J)I.[l;ll;’
TEOPETHUYCCKIE OCHOBBI IIPOBEICHIS SKCIEPTH3BI IICHHOCTH JTOKYMEHTOB. TpeOoBaHus, MPenbIBIIEMBIC K
OpTaHU3aIUH U TIPOBEICHHUIO SKCTIEPTH3HI IICHHOCTH TOKYMEHTOB.
Opraam3anys TPOBEAEHHUS SKCIEPTU3Bl IEHHOCTH MOKyMeHTOB. Ilopsmok mpoBemeHHs M 0GOpMIICHHS
pe3yJIbTaTOB OKCIEPTU3bl IIEHHOCTH JOKyMeHTOB. OcHOBHbIe (yHKuuMU LleHTpanbHOW SKCHepTHOU
komuccenu (UOK) u sxcnepraprx komuccuit (JK) opranmszanuu. [TomoxxeHne 00 SKCHEpTHOH KOMHUCCHH.
[IpaBa 1 HpyHKINK KOMHCCHH, OPTaHU3AIUS U MTOPSAOK JOKYMEHTHPOBAHUA €€ paboThl. DTallbl MPOBEACHUS
9KCIIEPTHU3BI LIEHHOCTH TIOKYMEHTOB. O(hopMIIeHHE Pe3yIbTaTOB 3KCIEPTHU3bI IEHHOCTH JOKYMEHTOB.
[Monsitue «odopmnenne nena». OCHOBHBIE TpeOOBaHMS, IPEABsBIIsieMble K oopmienuto nen. [loaHoe u
gactuaHoe opopmierue aen. [loxmmska nen. Hymepanus muctoB aena. CoctaBieHHe 3aBEpUTENBEHOM
HaJANKCH, BHyTpeHHeH onucu. OdopmiieHre 0010KkH aena. [loHsTHe Aena 1 HOMEHKIATYphbI el
opranuzaiuy. HazHaueHnne HoMeHKIatypsl aen. Oomme TpeboBaHMs K HOMEHKIAType e, Buapt
HOMEHKJATyphl. [Topsmok cocTapneHnss HOMEHKIATYPHI JeTl.
[IpakTudeckue 3aHATHS: TIK 1.1-
1.4, JIP
[IpakTHdeckoe 3aHATHE BBIIOJIHEHUE TECTOBBIX 3a1a4 18. JIP22
)

CamocrosTenbHas pa60Ta 06yl1a}0muxca:

CaMocTosiTenpHas padoTa pelIeHne TECTOBBIX BOIIPOCOB




OK 12, TIK 1.1, TIK
1.3, TIK 1.4.
JIP3,JIP13,J1P22

OK 12, TIK 1.1, TIK
1.3, 11K 1.4.
JIP3,JIP13,JIP18JIP
22

OK 12, TIK 1.1, TIK
1.3.,TIK 1.4.
JIP3,JIP13,JIP18JIP
22

OK 12, TIK 1.1, TIK

Tema 6. Obwue
nonoxcenus u
HOPpMAMUGHO-
MemoouuecKoe

pezynuposanue

oenonpouszeoocmea ¢ P®.

Poccuiickoit denepanuu, noctaHoBlIeHUS U pacniopsbkeHust [IpaButenscta Poccuiickoit @enepanum,
perylaMeHTHPYIOIIUE [IPaBOBbIE HOPMBI Ha (eiepaIbHOM ypOBHE IIpH paboTe ¢ fokyMeHTaMu. [IpaBoBbie
aKThl HOPMATUBHOTO U MHCTPYKTUBHOTO XapaKkTepa, METOJUUECKHE JOKYMEHTHI MO JEIONPOU3BOICTBY
npemnpusaTaii u opranm3anuii. [OCTsI Ha fokyMeHTanuio. OOmepoccHiickue KITacCU(PUKATOPhl TEXHUKO-
HKOHOMUYECKO# U colManbHoi nHpopManuu. ['ocytapcTBeHHas cucTeMa JOKyMEHTaI[HOHHOTO 00ecIeYeH st

yIpaBJeHusI.

Ilepenaya nen Ha XpaHEHUE B apXUB. IIK 1.3-
Uctopusa cosnanus apxuBoB. MecTo apxuBa B OpraHM3allUOHHOM cTpyKType mnpeampusarus. Iloaroroska u 1.4]IP 3,
MOPSIZIOK Mepeiadil JOKYMEHTOB B apXHB. YUeT JOKYMEHTOB B apxuBe. Kitaccudukarust TOKyMEHTOB B IIpefenax JIPL3,
apXxuBa OpraHu3anui. ApXMBHOE XpaHEHHE JOKYMEHTOB B JJIEKTPOHHOW (opme (cucreMaTH3alusi JOKYMEHTOB,
obecrieueHne COXpaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOU (hopMe, apXMBHOE XpaHeHue). BaanmoselicTBre ciryx0bl
JOY u apxuBa opraHu3anyu mpu GopMUpOBaHIH (HOHIA.
[IpaBoBoe perynmpoBaHue Aernonpon3BoacTBa OnpeneneHue MOHITHS «HOPMaTHBHO-METOJIYecKast 6a3a IK, 1.1-
JIETIONPOU3BOJICTBAY. 3aKOHOATENIbHBIE aKThI B cepe JOKyMEeHTaluK. YKa3bl U pacnopsbkenus [Ipesunenra Jl'I;JII3P 3,
)

Opraau3anys TOATOTOBKH M MIPOBEICHUS COBEIAHUI U IIEPETOBOPOB MO0 KOH(MHUICHIIMATHHEIM BOIPOCAM.

OcHoBHBIE TpeOOBaHUs, MPEIbSBIIEMble K MOJATOTOBKE W MPOBEICHUIO COBELIAHWI M IMEPEroBOPOB IO
KOH(bI/I)IeHIlI/IaJ'leLIM BonpocaM. HOpH[[OK HA3HAYCHHUSA OTBCTCTBCHHBLIX JIUI[ U HUX 06}133HHOCTI/I 10
MPOBEACHUIO COBCIIAHUN W TeperoBopoB. [1oaroroBka mporpaMmbl IPOBEICHHS 3aKPBITOTO COBCIIAHUS.
CocraBieHNE CHICKOB yYaCTHHUKOB coBemmanus.OnpeneneHne coctaBa KOHPUICHINAIBHOW HH(POPMAaInH,
HCIOJb3yEeMOH B XOJI¢ COBCIAHMMA, MeperoBopoB. [1opsAa0K MOATOTOBKU MEPEYHsI BOIPOCOB, MOJTEKAIIIX

00CYXICHUIO 110 CTENCHH BAYKHOCTH (KOH(MUACHIIMATHHOCTH).

Opranu3anys IOArOTOBKH M IPOBEICHUS COBEIIAHUIN U IIEPETOBOPOB MO KOH(GHUICHIIMAIBHBIM BOIIPOCaM.
[Mopsimok mpoxo/1a MPUTIAIICHHBIX JTUI] HAa COBEIIAHIS U TICPETOBOPHI; BEICHIE UMH 3aIHCei; 0COOCHHOCTH
HCIOIH30BAHNS TEXHHYECKHUX CPEICTB JOKYMEHTHPOBaHUS MH(popMarmn. JJoKyMEeHTHpOBaHHE X0/1a
COBEIIAHUMN U UX PE3YyIbTAaTOB. [IOPSIIOK pErUCTpaIlK TPUTIIAICHHBIX JIAL, HEOOXOAUMBIC JOKYMEHTHI,
peabsBisieMble IMA. TpeOoBaHNS K IOMEIIEHHUM, T/Ie POBOASATCS COBEIAHHS U TIEPETOBOPEI 110

KOH(bI/I}IeHHI/IaHBHBIM BOIIpocaM. HOpS{}IOK peanm3aiu pEKUMHBIX MEP B X01€ MOATOTOBKH U ITPOBCIACHU A




1.3, IIK 1.3.
JIP3,JIP13,JIP18,JIP
22

OK 12, TIK 1.1, TIK
1.3, IIK 1.1,IIK1.2.
JIP3,JIP13,JIP15,JIP
22

3aKPBITBIX COBGH.IaHI/Iﬁ " NIEPEroBopoB. HPOTOKOJI 3accaaHus.

[IpakTuueckue 3aHATHS: K 1.1-
1.4,JIP3
HpaKTI/I‘IeCKOC 3aHATHUC BBIIIOJITHCHUC TCCTOBLIX 3a1a4
Tema 7. OcHOBHbIE Copeprkanne yueOHOTO MaTepraa
0COOCHHOCTH
negonpouseoacTsa B OBJI. 1 Cucrema JOKYMEHTAIMH 110 JMYHOMY COCTaBY (KaJIpOBbIe JOKYMEHTHI). BB KaZpOBBIX JOKYMEHTOB. MK 1.1-
TpeboBanus K yCIOBHUSIM XpaHEHUS KaJPOBBIX IOKYMEHTOB M AocTyma. [Ipukassl o kaapam, BUABI 1.4,]IP 3,
JIP13,
MIPUKA30B, IpaBuiia 0OPMIIEHNUS, CPOKH XpaHeHHUs MpuKka3oB. OCHOBaHUs ISl U3JJaHUsI TPUKA30B 110 JIP18

KaapaMm. [loasTHE MTHIHOTO Jcia. CocTaB JIMIHOTO AcJa, MopsAaoK (I)OpMI/IpOBaHI/ISI JIMYHOT O JcJIa. JImaHEBIH

JIUCTOK TIO y4eTy KaapoB. JJOKyMeHThI, IpeabsaBiseMble 1 o(hopMIIsieMbIe IIPH IIpreMe Ha paboTy.

OdopmiieHre TPYyIOBOTO OTOBOPA, 3asBICHUH, aBTOOHOTpad iy, XapaKTePHCTUKH, PE3IOME,
JnoBepeHHOCTH. IloHATHE, HA3HAYEHME U CTPYKTypa TpyA0BOro Aorosopa. Ilondarue, HazHaueHue,
oopmiieHne 3asBieHNs] paOOTHUKOB, BUBI 3asiBiieHni. [loHsTHE, HAa3HAYeHHE 1 0popMIICHHE

XapaKTepUCTUKH, aBToOnorpaduu, pesrome. HazHaueHne u oopmireHre 10BEpEHHOCTH.

YuanupunupoBanHasie GOpMBbI IIEPBUYHON YIETHOH JOKYMEHTAINH 110 yYETy TPyJla U €rO OIUIAThL.

YanpunupoBanHsie GopMbI IPUKA30B O IPUEME, IEPEBOAE HA APYTYIO pabOTy, PaCTOPKEHUH TPYIOBOTO
JIOTOBOPA, IMOOIPEHHH, ITPEAOCTABIECHUH OTITyCKa, KoMaHaupoBanuu. [IpaBuna ux opopmienus. Jlnunas
kaprouka ¢opmsl T-2, Ha3HaUEHHE, 0COOEHHOCTH O0OpMIICHHS, CPOKH XpaHeHus. [IpoBepka KaHINIATOB,

MIPUHUMAEMBIX Ha ciIyx0y (paboty) B OB/I.

[IpaBuna opopmiteHHs TPyAOBBIX KHIKEK. [loHATHE TPYIOBOM KHIKKH. TpeOoBaHMs K 0(OPMIICHHIO U
BHECEHHMIO 3aIliCeil B TPYAOBYIO KHIKKY: 0()OpPMIIEHHE THUTYJIBHOTO JINCTA, BHECEHHE CBEJICHUI O TPYIOBOM
JESITENbHOCTH, O OOLIPEHUSIX U HarPaXJCHUAX, U3MEHEHUH. BKilagpIi B TpyIOBYIO KHIKKY, €TO
otopmnenne. JlyOonukaT TpyIOBOH KHIDKKH, TOPAIOK odopmiteHus. OopmiieHHne BbIAYN TPYAOBOH

KHIKKH. [TopsAaok yueTa TpyIOBBIX KHHKEK B opraHu3aiui. CpoKH XpaHEHHUS TPYIOBBIX KHIDKEK




3. YCJIOBUS PEAJIMBAIUU TPOT'PAMMBI JUCHUITJIUHBI
3.1. TpeOboBanussi K MHHUMAJIBHOMY  MATEePHAJbLHO-TEXHUYECKOMY
ob0ecrevyeHmn 1o
Peanuzamus nmporpaMMbl TUCHUIUIMHBI TpEOyeT HaMMuUMsg y4eOHOTO KaOMHETa I0
OTHEBOM MOATOTOBKE, THPA.
O6opynoBanue yu4eOHOT0 KaOWHETA:

* TI0CaJI0YHBIC MECTA MO KOJIMYECTBY O0yUarOIINXCS;

* paboyee MECTO MpENo1aBaTes;

* TIPOEKTOp;

* KOMIUICKT Y4COHO-METOMYCCKON JOKYMCHTAITMH.

* TEXHUYECKUE CPEICTBA OOyUCHUS:

*  KOMIIBIOTED;

* TPOEKTOP;

* ayauo-, BUJEO - yueOHbIE MaTepralbl.

3.2. UudopmannoHHoe odecnieyeHue 00yueHust
Ilepeyenbr pexkoMeHAyeMbIX Y4eOHbIX wu3AaHuil, WHTepHeT-pecypcoB,
JAOIOJIHUTEJIbHOM JIUTEPATYPHI

OcHoBHas1 iUTEpaTypA:

1. KonduaennuanbHoe JeI0NPOU3BOICTBO U 3AIIUILEHHBIN 3JIEKTPOHHBIN
TOKyMEHT0000poT: yueOHuk / A.I'. ®abpuunos, A.C. [Iémymkun, T.B.
Konpapamosa, H.H. Kynsies. - M.: Jloroc, 2011. - 452 c2.

2. Poroxwun, M.IO. [lenonpou3BoacTBO: Kypc JeKIui: yuyeoHoe mocodue / M.1O.
PoroxwuH. - M.; bepnun: Qupexr-Menua, 2014. - 229 c.

3. Jdemun, FO.M. [enonpoun3BoacTBo. JlIokyMeHTalIMOHHBIN MeHeKMeHT / FO. M.
Hemun. - M.; bepnun: upexr-Menua, 2014.

4. PoroxuH, M.FO. Opranu3zaiys 1eJ0Ipor3BOJICTBA MPEANPUATHS: (HA OCHOBE
I'OCT P6.30- 2003): yueOHO-TipakTUueckoe nocodue / M.YO. Poroxus. - M.;
bepmnn: [lupexr-Menna, 2014.

5. Kosuna, E. C. JlenonpousBojctso / E.C. Kosuna. — Mocksa: [lupekr-Menua,
2013. — 27 ¢. — ISBN 978-5-4458-2649-1. — URL.:
http://biblioclub.ru/index.php?page=book&id=1414609.

6. Poroxun, M. 10. JlenonpousBoctso : kypc jgekuuit / M.IO. Poroxun. —
M.|bepnun: dupexr-Menna, 2014. — 229 ¢. — ISBN 978-5-4458-6528-5. —
URL.: http://biblioclub.ru/index.php?page=book&id=253702.

I[OHO.]'IHI/ITeJIbeIe HCTOYHUKH:

7. bepestok, JI.I1. Opranuzanronnoe odecrieueHrue HHOOPMAITMOHHON
6e3omnacHoctH: yueb. mocoobue / JLIT. bepestok. - Xadaposck: N3a-so JABI'VIIC,
2008. - 188 c.

8. BacunbeBa, I.H. Opranusanus nenonpou3BoACTBa U MEPCOHATBHBIN
MEHEIKMEHT: yueOHoe nocooue ais By30B / U. H. Bacunbsea, 3. B. OcTpoBckuid,



H. 1O. Opraes; otB. pen. U. H. Bacunbesa. - 3-¢ u3a. - M.: By3oBckuii yueOHUK,
2011. - 320 c.

9. lN'ocynapcrBenHas TaitHa B Poccuiickoit deaeparuu: yued.-MeTo1. mocooue. 2-¢
u3. epepab. u jgor. / [Tox pen. M.A. Byca. CII6.: U31-Bo «tOpunndeckuii eHTp
ITpeccy, 2007. - 409 c.

10. Kazannesa, ['.B. JInuabie JOKyMeHTHI: TpeOOBaHUS K OPOPMIICHHIO U 00pa3Ibl
JIOKYMEHTOB: ydeOHoe 1mocooue. - 3-¢ uza. - M.: ®aunrta: Hayka, 2010. - 40 c.

11. KupcanoBa, M.B. CoBpemeHHO€ Je10IpOU3BOACTBO: YUEOHOE TOcoOue AJis
BY30B. - 4-¢ uzn. - M.: UHOPA-M, 2011. - 311 c.

12. Kupcanosa. /[enonpou3BoACTBO B OpraHax rocy1apCTBEHHON BIACTU U
MECTHOT'O caMoyIpaBiieHus: YueOHoe nocodue. - M.: THDPA, 2004. - 255 c.

13. KonrynoBa, M. B. /leoBoe MUCbMO: YTO HYHO 3HaTh COCTaBUTEIO. - 4-¢
u3a. - M.: Jleno, 2000. - 112 c.

14. Kopuees, 1.K. YnpaBnenue qoKyMeHTaMH: y4eOHUK JJIs1 By30B. - M.:
NH®PA-M, 2012. - 299 c.

15. Ky3uenos, 1.H. [lenonpoun3Boactso: yueOHO-cripaBouHoe nmocooue / U.H.
Kysnenos. - 6-¢ u3., nepepad. u gom. - M.: Jlamkos u K, 2011. - 459 c.
16.Ky3nenioB, W.H. JlokymeHTanmoHHoe oOecliedeHHe  YIpaBICHUS |
JIEIONIPON3BOICTBO: YUeOHUK 11t OakanaBpoB. - M.: FOpaiit, 2012. - 576 c.
17.Poroxxud M.IO. CrnpaBo4YHUK IO JI€JIONPOU3BOJICTBY. - 3-€ u3A., nepepad. u
not. - M.: «¥Octuuuadopmy», 2011.

HOpMaTI/IBHbIe IIPpaBOBbIC AKTDHI.

1.06 ytBepxkaenuu MHCTpYKIUU 0 TOPsIIKE JOMYCKa JOJKHOCTHBIX JIUI] U
rpaxnaH Poccuiickorn®enepannn K rocy1apCTBEHHOM TallHE: OCTAaHOBJICHHUE
[IpaBurenscTBa Poccuiickoii®eneparuu ot 06.02.2010 Ne 63 (pexn. 01.11.2012
Ne1123) // Cobpanue 3akononarenscta PO, 15.02.2010, Ne7, ct. 762.

2.I1puka3 Cynebnoro nenapramenTa npu Bepxosaom Cyne P® ot 29 anpens 2003
r. Ne36 «O06 yrBepx)aennu MHCTpyKuuu no cyaeOHOMY J1eT0NpPOU3BOJCTBY B
pationHom cyze» (pen. 0124.04.2012) // Poccuiickas razera ot 5 HosiOpst 2004 T.
Ne246.

3.«006 yrBepxkaennu [IpaBun nenonpon3BoAcTBa B eiepalibHbIX OpraHax
UCIIOJTHUTEIBHOM BllacTu»: nocranoiieHue [IpasurensctBa PO ot 15 urons 2009
r. Ned77 (pen. ot 07.09.2011) // CoGpanue 3akoHoaTenncTBa Poccuiickoit
®enepanuu ot 22 uroHsa 2009 r. Ne25. Cr. 3060.

4. TTpuka3 Muntocta P® ot 30.12.2011 Ne460 «O06 yrBepx)aennu MHCTpyKIuu 1o
nenonpou3BoACTBY B Munuctepctse 1octutiuu Poccutickoit @enepanumy //
bronnerenr Muntocta PO, Ne4, 2012



HNuTepHeT-pecypcesl:

1. DnexTponHas 6ubnnoreka yueoHukoB / http://studentam.net/
2. DnexrponHas oudaunoreka 1Qlib / http://www.iglib.ru/
3. http://lwww.termika.ru/dou/ - nadopmanoHHbIe pecypChl: « JHIUKIONENS
JIeTONPOU3BOACTBa» 1 «HOopMaTHBHBIE TOKYMEHTHI IO JCIOMPOU3BOCTBY

4. http://www.i-u.ru/biblio/default.aspx - Pycckuii I'ymanuTaphubiii UHTEpHET-
VYuuBepcurter - bubanoTeka yueOHON ¥ HAyYHOU JIUTEPATYPhI

5. http://lwww.garant.ru - cnpaBouHo-uHpOpMaIOHHAs cucTeMa «I[ apaHT»

6. http://consultant.ru - nadopmanronHo-IpaBoBas cucreMa «KoHCyIbTaHT-

I L1roc»

7. http://www.countries.ru/library.htm JlenomnpousBoacTso.

8. http://imp.rudn.ru/ffec/cult-index.html - ®enepanbubiii GoHA YIEOHBIX KypPCOB.

Jleonpoun3BoICTBO.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA

JUCHMUILIAHBI

KoHTpoJibH OLleHKa pEe3ylabTaTOB OCBOCHUS JUCIUIIIMHBI
nporecce

IMpCrogaBaTciicM B

IPOBEJICHUS

MPAKTUYECKUX

OCYIIECTBIISIETCA
3aHATUH WH

7a00paTOpPHBIX PaboOT, TECTUPOBAHMS, a TaKXKE BBIMOJHEHUS OOYyYarOIUMUCS
VHAUBUAYAJbHBIX 3aIaHUM, TPOCKTOB, UCCIEAOBAHUL.

Pe3yabTaThl (OCBOEHHBbIE

OcHOBHBIE TOKA3aTeJIN

DopMBI U METObI

npodgeccuoOHAIbHbIE KOHTPOJISI U OLIEeHKH
KOMIIEeTEHIINH) OUCHKH pesyapTata pe3yJIbTaTOB
00y4eHus
K 1.1 - opuaudeckue GakThl Kak
FOpuanuecku OCHOBaHUS BOZHUKHOBEHUS
KBATM(PUITUPOBATH (PaKThl, | TPABOOTHOIICHUN YMETh
COOBITHS U OOCTOSITETILCTBA. | FOPUIUICCKH
[TpuHUMATH pemeHus u KBTH(UITUPOBATH (PAKTHI,
COBEpILIATh IOPUIUUYECKUE COOBITHUS U OOCTOSITENHCTBA;
NEHUCTBUS B TOYHOM MPUHUMATh PEIICHUS U
COOTBETCTBUH C 3aKOHOM COBEPIIATH IOPUTUTIECKUE
JIEUCTBUS B TOUHOM DKCNEPTHOE
COOTBETCTBUU C 32aKOHOM HaOI0IeHuE 32
OCBOCHHEM
npo¢eCCUOHATBHBIX
IIK 1.2. - 3HaTh KOMIETEHIIUIO U KOMIIETCHIINH
ObecnieunBaTh COOJIIO/IEHUE | TOJIHOMOYUS CyOBEKTOB (OLIEHKA BBIMOJIHEHUS
3aKOHOJIaTEIbCTBA paBa; yMETh OOECIEUNBaTh | 3a[aHMIi) B XOZE

cyObeKTaMHu Mpasa

coOmroieHne
3aKOHOJATEIbCTBA
cyObeKTamMu npasa

BBITTOJIHEHUS
71a00paTOPHBIX
pabor.




IIK 1.3.

OcCyIIeCTBIATh pean3aliio
HOPM MaTepUalbHOTO U
MPOIECCYAILHOTO MpaBa

- IPOBOJIUTH COIUAIIBHBIN
MaTpoHAT C TOCTAHOBKOU U
peanu3anuen KOHKPETHBIX
1ejael 1 3aaau

MK 1.4.

ObecnieunBaTh 3aKOHHOCTD
Y TIPABOTIOPSIOK,
0e3011aCHOCTh JIMYHOCTH,
oOl1IecTBa U TOCyapcBa

- 3HaTh MPABOBYIO OCHOBY
JEITEILHOCTH
IPaBOOXPAHUTEIIBHBIX
OpraHoOB; YMETh
o0ecreunBaTh 3aKOHHOCTE U
IIPaBOIIOPSI0K, OE30ITaCHOCTh
JMYHOCTH, OOIIIECTBA U
rocy/IapcTBa

IIK 1.5

OcylecTBIATh
OTIEPAaTHUBHO- CITYKEOHbBIC
MEpOTPUATHS B
COOTBETCTBUH C IpoduiieMm
MOJTOTOBKHU

- 3HaTh CO/ICPKAHHE
ONEPATUBHO- CIYKEOHBIX
MEPONPUSITUI; YMETb
OCYIIECTBIISATH ONEPATHBHO-
CITy>KE€OHBIE MEPOTIPUSITHS B
OMEepaTUBHO- CIY>KEOHOM
JEeSITENIbHOCTH

OuenHka pe3ynbTaTOB
TECTUPOBAHUS.

DKcnepTHasl OllCHKa
peIIcHUS
CUTYaIIMOHHBIX
3a/1ad.

JlemoHCcTpauus
HCMOJIb30BAHUS
nH(})OpPMAITMOHHBIX
TEXHOJOTHUHN I
MOJATOTOBKHU
MPE3EHTALUU.

IIK 1.6

Crocoben co0moaaTh B
npodeccruoHaIbHON
JESITEILHOCTH
TpeOOBaHUS
HOPMAaTHUBHBIX
IIPaBOBBIX

aKTOB B 00J1aCTH
3aIIATHI
rocyaapCTBEHHOM
TalHbI U
MH(pOpMaMOHHOM
0€e30MacHOCTH,
oOecneynBaTh
coOJIo/IeHrEe peXnuMa
CEKPETHOCTH

- 3HaTh NOPAIOK OTHECEHUS

CBEJICHUU K
roCy1apCTBEHHOM TalHe,
3aCEKpPEUMBAHUA U
pacceKpeunBaHUs
HOCHUTEJICH,
COCTaBJISIFOIIINX
rOCyJapCTBEHHYIO TalHY;
MOPSAIOK JIOMyCKa K
roCcyJ1apCTBEHHOM TalHe,
MOPSOK
JIMLIEH3UPOBAHUS
JEATEIBbHOCTH
OpraHU3aIUn
10 TIPOBEICHUIO PadoT,
CBS3aHHBIX C
HCMOJIb30BAaHUEM
CBEJICHHUM, COCTABIISIONINX
rOCy1apCTBEHHYO TalHy




IIK 1.7

Crocoben pa3pabaThiBaTh
Y IPaBUILHO OOPMITSITH
IOPUINYCCKHE U
CITyKEOHBIE TOKYMEHTHI

- 3HATh YCTAHOBJICHHBIN
MOPAJIOK OpraHu3aIuu
JOKYMEHTUPOBAHUS U
JIOKyMEHTO000pOTa;
OCHOBHBbIE ITpaBuja U
MOPSIIOK MOATOTOBKH,
odopMIICHUS, yUeTa ’
XPaHEHHUS CITyKEOHBIX
JOKYMEHTOB,IPaBUIILHO
COCTaBJISITh U ODOPMIISTH
IOpUINYECKUE

KOH (U IeHIIUATIbHbBIE
JTOKYMEHTBI

IIK 1.8

OcyuiecTBIATh TEXHUKO-
KPUMHUHAIMCTUYECKOE U
CHEeIaIbHOE TEXHUIECKOE
o0ecrniedyeHre ornepaTuBHO-
CITY>K€OHOM NIEeATeIbHOCTH

-3HATh COJICpKAHUE TEXHUKO-
KPUMHUHAIACTUICCKOTO 1
CHEIHAITBHOTO TEXHUIECKOTO
oOecrieueHus onepaTuBHO-
CITy’KEOHOM JIeSITCIHPHOCTH;
YMETh OCYIIECTBIIATH
TEXHHKO-
KPUMHUHATMCTHYECKOE U
CHEIUaTbHOE TEXHUYECKOE
obecrieueHre onepaTuBHO-
CITy>K€OHOM NIeSITeIHLHOCTH

K 1.9

O6ecnieunBaTh 3alTUTY
CBEJICHUM, COCTABJISIONINX
roCyJ1apCTBEHHYIO TalHY,
CBEJCHUM
KOH(HUIEHIINATTEHOTO
XapaKTepa U UHBIX
OXpaHSEMbIX 3aKOHOM TalH

-3HATh NIEPEUYECHb CBEICHUM,
COCTAaBJISFOLIUX
roCyJJapCTBEHHYIO TaliHY,
CBeIeHUN

KOH (U IEHIINATEHOTO
XapakTepa U UHbIX
OXPaHSIEMbIX 3aKOHOM TaiiH;
yMeTh 00€CTIeunBaTh 3aIIUTY
CBEICHUM, COCTABJISIONINX
rOCyapCTBEHHYIO TalHY,
CBeJeHUN
KOH(HIEHINATbHOT O
XapakTepa U MHbIX




OXPaHACMBIX 3dKOHOM TalH

IIK 1.10
OcylecTBIATh

PO IITAKTUKY
NPECTYIUIEHUN U UHBIX
IIPAaBOHAPYLIEHUI HA
OCHOBE HCIIOJIb30BaHUs
3aKOHOMEPHOCTEN
IIPECTYIIHOCTH,
IIPECTYITHOT'O ITOBEJAEHUS U
METOJ/IOB UX
IpEAYPEKICHHUS,
BBISBIISITD U YCTPAHSTH
IPUYMHBI U yCIIOBUS,

-3HATh CIIOCOOBI
NpEAYNPEKICHUS
MPECTYIUIEHUNA, METOBI
BBISIBIICHUS IPUYUH U
YCJIOBUI COBEPILIEHUS
MPECTYIUICHUN; YMETh
OCYLIECTBIATh TPOPUIAKTUKY
MPECTYIUICHUN U UHBIX
MIPAaBOHAPYUIEHUI Ha OCHOBE
MCIIOJIb30BAHUS
3aKOHOMEPHOCTEN
MPECTYMHOCTH, MPECTYITHOTO
MOBEJICHUS] 1 METO/IOB HX
NpEeAYNpPEXKICHUS, BbISBIATD
U YCTPaHSITh MPUYUHBI U

CHOCOOCTBYIOLIME YCIIOBHSI, CIOCOOCTBYIOLIHE
COBEPILIECHUIO COBEPILICHUIO
IIPAaBOHAPYLIECHUN IIPAaBOHAPYLIECHUN
-3HaTh TAKTHKY
B3aMMOJICUCTBUS
MOJIPA3AEIIEHAN
K 1.11 IIPAaBOOXPAHUTENBHBIX
OcCy1ecTBIATh CBOIO OpPraHoOB MEX/y COOOM U C
po¢eCcCHOHABHYIO JIPYTUMU OpraHaMu; YMETh

JIEITEILHOCTH BO
B3aNMMOJICHCTBUU C
COTPYIHHUKAMU WHBIX
TIPaBOOXPAHUTEIIBHBIX
OpraHoB, OPTaHOB MECTHOI'O
caMOyTpaBJICHUS, C
MIPEICTaBUTEIISIMH
00IIIeCTBEHHBIX
00BbEIMHCHUI, C
MYHUITUTIATbHBIMH
OpraHaMH OXpaHbI
OOLIECTBEHHOI'O MOPSI/IKA,
TPYJAOBBIMH KOJUICKTHUBAMHU,
rpaKaaHaMu

OCYIIECTBIISATH CBOIO
po(ecCUOHATIbHYIO
NEeSATETLHOCTD BO
B3aMMOJICHCTBHH C
COTPYAHUKAMHU WHBIX
IPaBOOXPAHUTEIBHBIX
OpraHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHUS, C
pEICTaBUTEISIMU
00111€CTBEHHBIX
00BbEeIUHEHUH, C
MYHUITUTIATLHBIMU OPTaHAMH
OXpaHbl OOIIECTBEHHOTO
MIOPSIKA, TPYAOBBIMU
KOJUICKTUBAMH, TPAKIaHAMU




PesyabTaTsl
(ocBOEHHBbIE 001IHE
KOMIIETEHIINH )

OcHoBHbBIE MOKA3ATEJIN
OIIEHKH pe3yJabTaTa

DopMbI U METOIbI
KOHTPOJIAA U OLIEHKH
pe3yabTaToB
00y4eHus

OK 1.

[ToHuMaTh CYITHOCTH H
COIUAJILHYIO
3HAYMMOCTb cBOCH

Oynymei mpodeccun,
MpOSBJIATH K HEW
YCTOWYMBBIN MHTEPEC.

- ICHOCTb ONPEJICIICHUS POJIH
cBoel Oyaymei npodeccuu B
o0111ecTBE, PO 3HAHUH U
YMEHUU B
npodecCuoHabHON
JEeSATETLHOCTH

OK 2. * BBIOOP U MPUMEHEHHE
[Tornmarts u METOJIOB U CIOCOO0B
aHATN3UPOBATH pereHus
BOIIPOCHI IICHHOCTHO- | MPOo()eCCHOHATBHBIX 3a/1a4 B
MOTHBAIMOHHOMN KOHKpPETHOH chepe
cdepsbl. COIMAIBbHOU PabOTHI;
* BBIOOP METOJIOB U
CIIOCOOOB BBHITIOJTHEHUS
podeCCHOHANIBHBIX 3a/1a4;
e 3(PEKTUBHOCTD U
KauyeCTBO BBITIOJIHCHUS
npodecCHOHANIbHBIX 33/1a4
OK 3. - aJIeKBAaTHOCTH OIICHKH
OpraHn30BBIBaThH BO3MOYKHOTO PHCKa TIPH
COOCTBEHHYIO pEIICHUN HECTaHIapTHBIX
JeATEIBHOCTD, npodecCHOHANTBHBIX 3a/1a4 B

BBIOMPATH TUIIOBHIE
METOJIBI U CITIOCOOBI
BBITIOJTHCHUS
podheCCHOHATBHBIX
3ajJ1a4, OIICHUBATh UX
3 PEKTUBHOCTD 1

00J1acTH COIMaTbHON
paboTHI;

- PaIMOHABHOCTD PEIICHUS
CTaHJAPTHBIX
npo¢eCCUOHANIBHBIX 33J1a4 B
00J1acTH COLMATBHOM

KauecTBO. paboThI;
- apryMEHTHPOBAaHHOCTh
caMoaHaJIn3a BHITIOJHEHUS
npoecCHOHANIbHBIX 33/1a4
OK 4. - TOYHOCTb U CKOPOCTh

[IpuHMMAaTh permieHus B
CTaHJAPTHBIX U
HECTaHJAPTHBIX

[IOUCKA HEOOXOIUMOM I
pelieHus 3a1a4u
uH(popMaIuy;

Hanuune naTepeca k
Oynyiei npodeccumu.

DKCHEepPTHOE
HaOJIIOJIEHUE 3a
OCBOCHHEM
npodeCCUOHATBHBIX
KOMIIETCHITUH (OLICHKA
BBITIOJIHCHU S 3a]IaHUI)
B XOJI€ BBITOJHCHUS
1ab0opaTOpHBIX PadoT.

IPaMOTHOE PEILICHUE
CUTYallMOHHBIX 3a]1a4 C
IPUMEHEHUEM
1poeCCHOHATBHBIX
3HaHWU U YMEHUMU;

JleMoHCTpauus
CITOCOOHOCTH
IPUHUMATh PEIICHUS B
CTaHJIapTHBIX U
HECTaHIapTHBIX
CUTyaIUsIX U HECTHU 3a
HHX OTBETCTBECHHOCTb.

Ouenka creneHn
OpPUEHTUPOBAHHOCTH B
HOPMAaTUBHO-TIPABOBOM
0aze.




CUTyalu:iax, B TOM
YUCJIC CUTyalusax
PHUCKA, U HCCTH 3a HUX
OTBETCTBCHHOCTB.

- HaXOXICHHUE 1
UCIOJIb30BaHUE UH(pOpMAIUU
11t 9P HEKTUBHOTO
BBITMOTHCHHMSI
po¢eCCHOHAIIBHBIX 33]1a4.

OK S.

CnocobeH paboTaTh ¢
Pa3TUYHBIM
WUCTOYHUKAMU
uHdopmaruu,
UH(POPMAITMOHHBIMHU
pecypcamu u
TEXHOJIOTUSIMH,
PUMEHSTH
OCHOBHBIEC METOJIbI,
CrocoObI U CpeICTBa

- TIOHSITUE
rOCyJIapCTBEHHOM TaiHbI U
HWHBIX OXPAHAEMBIX
3aKOHOM TaliH, CBEJICHUI,
COCTAaBJISIFOIIUX
roCyapCTBEHHYIO TallHYy U
CBEJICHUH
KOH(PHUIEHITUATIBHOTO
XapakTepa; HOPMATUBHbBIC
MPABOBBIE AKTHI U
JIOKYMEHTBI B 00J1aCTH

- uHdopmarnus,
nogoOpaHHas U3
Pa3HBIX HICTOYHUKOB B
COOTBETCTBHH C
3aJJaHHOW CUTYyallne;

- apdexkTuBHOE,
0eCcKOH(MIMKTHOE
B3aUMOJICHCTBUE B
y4eOHOM KOJUICKTUBE U
Opurane;

- yMeHue paboTath B
rpyIiie, 3BeHeE;

- 3a(ppexTuBHOE,
O0ecKOH(IMKTHOE
B3aUMO/JICCTBUE B

TOJTy4EHUs, _ | yueOHOM KOJLICKTUBE U
XpaHEHHSI, TIONCKa, 3aLIUTBI FOCYAAPCTBCHHON | Gpprase;
CHCTEMATH3AIIIH, TaiHEI, 00eceUeH s
00paboTKH H pexKUMa CCKPETHOCTH, OleHka KayecTBa U
nepeaaun OIIPCACIIATH ITIOJTHOMOYHMA aKKypaTHOCTH
uH(popMaIuu. OpraHoB roCy1apCTBCHHOU COCTaBJICHUS YYETHOU
BJIaCTHU N JOJIDKHOCTHBIX JIOKYMEHTaI1H.
JIMIL B 00JACTH 3aIUTEI
roCy/1apCTBEHHOM TalHBI,
METO/IbI, CIIOCOOBIN
CpE/ICTBA MOIYYEHNS,
XpaHeHHs], 00pabOTKU U
nepenayn
KOH(MUACHIINATBHON
uHpopmaruu
OK 6. - IOJIHOTA COOJIIOIECHHS OneHKa BBITIOTHEHHS
OCYIIECTBIIATH TIOMCK M | STHYECKUX HOPM M IIPABUII 3a/laHus 1O KPUTCPUAM.
HCIIOJIBb30BaHUE B3aMMOJICHCTBUS C CaMOCTOATCJIBHOCTD,
UH(POPMALIWH, KOJUIETaMH, PYKOBOACTBOM, | ACKBATHOCTD
HEOOXOIUMOM IS KJIMEHTaMU; CUTyanuy,
3 PEKTUBHOTO - IOJIHOTA BJIAZIEHHS KPCaTUBHOCTD I10IX0/4,
BBITIOJIHEHU S METO/IaMH OOIIEHUS C s pexTHBHOCTD
Ipo(eCCHOHATBHEBIX KOJIIEraMH, PyKOBOJACTBOM, | BPITOTHEHHMS.
3ajad, NOTPEOUTEISAMU;
Ipo(ECCUOHAIILHOTO U | - PE3YJILTATUBHOCTE
JIMYHOCTHOTO B3aUMOJENCTBHS C
pa3BUTHS. Y4aCTHUKAMHM




npodeccruoHanIbHON

NEATEIILHOCTH

OK 7. e HMCIOJIL30BaHHUE IIPH

Hcmionp3oBarThb W3YYCHUU

HH(POPMAITMOHHO- poheCCUOHATBHOI0 MOTYJIS

KOMMYHUKAITHOHHBIC Y BBIIIOJIHEHHUS Pa3INYHOr0

TEXHOJIOTHH B poJia paboT MHOKECTBEHHOT'O

npodecCUOHAIBHOU IIOAX0J1a K BEISIBJICHUIO

JIEATEIILHOCTH. pOOJIEMATHKH C IEIIBIO
CaMOCTOSATEIBHOIO
olpeaesieHnst HauboJiee
BEPHOI'O M IIPaBHJILHOI'O
cnocoba pa3penicHus
BOIIPOCa

OK 8. - TOTOBHOCTH HMCIIOJIL30BaTh

IIpaBUIIBHO CTPOUTH
OTHOUIIEHHUS C
KOJIJIETaMH, C
Pa3IMYHBIMU
KaTErOpusIMHU TPAXK/IaH,
B TOM YMCJIE C

HOBBIE OTPACIJIEBbIC
TEXHOJIOTUHU B cdepe
COLIMATBHON PaboTHI;
- aHaJIU3 MHHOBaLUH B cdepe
COILIMANBHOU PabOThI

MpeJICTaBUTESIMU
Pa3IUYHbBIX

HallMOHAJIBHOCTEN U

KOH(eCCHil.

OK 9. - COOJTI0/IEHHE HPABCTBEHHBIX
AnanTupoBarbCs K TpeOOBaHUITKAK B
MEHSIIOIIUMCS npodeccuoHaIbHOU
YCIIOBUSIM JeATEIbHOCTH, TaK U B
npodecCUOHAIBHON IIOBCE/IHEBHOM JKU3HU
JIeATEIIbHOCTH.

OK 10. 3HaTh KpyT 3aj]1a4
CamocCTOSITENBHO po(eCcCHOHATEHOTO U

OTIpeNIeNATh 3aa4Un
npo¢heCCUOHATIBHOTO U

JIMYHOCTHOI'O PAa3BUTH,
YMETh CAMOCTOATCIIBLHO

[IposiBieHue nenoBou
KYJIBTYPBL.

IToaroroBka padouero
MECTa COTrJIACHO
WHCTPYKITUH.

JUYHOCTHOTO OTIpEeeIIATh 3aJa4n
pa3BUTHSL, 3aHUMATBCA | TPOGECCHOHAIBHOTO U
caMo00pa3oBaHUEM, JUYHOCTHOTO PA3BUTHUS,
OCO3HAHHO 3aHUMAaThCS

MJIaHUPOBATh caMo00pa30BaHUEM,
MOBBILICHHUE OCO3HAHHO IJIAHUPOBAThH
KBaJTM(PUKAIHH. HOBBIIIIEHNE KBAJIN(DUKAIIH.
OK 11. Bectu 310poBkIit 00pa3




BoinonHsATe KU3HU, 3aHUMAThCS
npodeccuoHalIbHbIE (bu3nyecKoi KyJbTypor u
3a/1a4v B COOTBETCTBUM | CIIOPTOM JJIsl YKPEIUICHUS
C HOpMaMu MOpaJIy, 310POBbS, TOCTUKEHUS
npodeccruoHaIbHON JKU3HEHHBIX U

ATUKU U CITyK€OHOTr0 npo(heCCUOHATIBHBIX LIEeIEH.
ATUKETA.

OK 12. 3HaTh MPABOBYIO OCHOBY U
[TposiBnsATH croco6b1 6OPHOBI €
HETEPIUMOCTb K KOppYNLHEN; YMETh
KOPPYILHOHHOMY IPUMEHSTH HA IPAKTUKE
MIOBEJCHUIO, HOPMBI aHTUKOPPYILIMOHHOU
YBaXUTEIHHO NEeSATEIbHOCTH.

OTHOCHUTBCS K MPABY U

3aKOHY.

I'JIOCCAPUI KYPCA «JIEJONPOU3BOACTBO U PEXKUM
CEKPETHOCTN»

[IpuMepHBIN NTIEpeYeHb BUAOB U Pa3HOBUIHOCTEN TOKYMEHTOB, UCIIOJIb3yEMBIX B
YIPaBIECHYECKOUN NESATENBHOCTH

AKT — TOKyMEHT, PUKCUPYIOUIHI COCTOSTHUE 00BEKTA U MPU HEOOXOIMMOCTH
PEKOMEHAAMNA KOMUCCHMU.

AHketa — popma npecraBieHrs YHUGUIUPOBAHHOTO TEKCTa (JIOKYMEHT), B
KOTOPOM JaeTCsl XapaKTepUCTUKA OJHOTO MEPEMEHHOT0 00BEKTa 10
OMPE/ICICHHBIM MOCTOSIHHBIM MPU3HAKaM, [TapaMeTpaM, KPUTEPUSIM.

['paduik — mitan paboT ¢ TOUHBIMH MOKA3aTEIIMU CPOKOB U 0OHEMOB BBIMIOJIHEHUS.
J1oroBOp — NTOKYMEHT, (PMKCUPYIOIIUHN COTJIAllIEHHE CTOPOH 00 YCTaHOBICHUU
KAKUX-JTM0O OTHOIIEHUM U PETYJIUPYIOUIUNA 3TU OTHOIIEHUSI.

JIoknaz — TOKYMEHT, COJIEpKAIUN U3JI0KEHHUE ONPEIEIEHHBIX BOIIPOCOB,
BBIBOJIOB, ITPEUIOKEHUN U MIPEHA3HAYEHHBIN JUIs1 YCTHOTO IIPOYTEHHSL.
JloknagHas 3anMcka — JOKyMEHT, aipECOBAHHBIN PYKOBOJAMUTENIO JAHHOTO WUITU
BBIIIECTOSAILIEIO YUPEHKACHHS, COAEPKALIUN 00CTOATEIbHOE U3JI0KEHUE KaKOTO-
1160 BOIMpOca ¢ BEIBOAAMHU (MPEIOKEHUSIMU) COCTABUTEISL.

JloJKHOCTHAs! HHCTPYKLIMS — JOKYMEHT, ONPEAeIIOmni 0053aHHOCTH, MpaBa U
OTBETCTBEHHOCTH JOJKHOCTHOIO JIALIA.

3asBiIeHUE — TOKYMEHT, COJEPKAIUN TPOChOY WIIH MPEAJIOKEHUE, aIPECOBAHHOE
JIMLIOM WJIY TPYIIION JIML YYPEKICHUIO UIH JOJKHOCTHOMY JIALLY.

3aKI0YeHUE — JOKYMEHT, COAEPKAIUN MHEHHE, BBIBOJ YUPEKIAECHUS, KOMUCCHUH,
CHELHUATUCTA M0 KAaKOMY-TTM0O0 TOKYMEHTY WUJIM BOIIPOCY.

N3Bemenue o 3acemannu, coopannu, KOHOEPEHIIUN — TOKYMEHT,
UHOOPMUPYIOIMIUNA O MPEACTOSIIEM MEPOTIPUATHH U MPe/jIaraloiiuii IpUHAThH B
HEM yYacTHe.



WNHcTpyKuusa — NpaBoBOM aKT, U34aBaeMblid yupekaeHueM (YTBEPKIAEMBbIi ero
PYKOBOJUTENIEM WIIM PYKOBOAMUTEIIEM BBILIECTOSAIIEH OpraHu3alnmn) B LEJsaX
YCTAHOBJICHHUS IPABUJI, PETYIUPYIOIIMX OPraHU3ALMOHHBIE, HAYYHO-TEXHUYECKUE,
TEXHOJIOTHYeCKHe, ((MHAHCOBBIC U UHBIE CIIELIUAJIbHbIE CTOPOHBI IEATEIbHOCTH
yupexaeHus (ero nojpa3eieHuit u ciaysx0), TOJKHOCTHBIX JIUI] U TPakJIaH.
WNHCTpYKTUBHBIN XapaKTep HOCAT IPAaBWIIA, PEKOMEHALINN, METOANYECKUE
PEKOMEHJAllNN, METOIUYECKHE YKA3aHUS U APYTHE TOKYMEHTBI, UMEIOIINE
OJIMHAKOBYIO IOpUANYECKYIO pupoay. Llenecoodbpa3Ho 00ObeIMHUTD BCe
IIEPEYUCIICHHBIE AKThl B HHCTPYKLUIO.

JInyHas KapTOUKa — TOKYMEHT, CIIy>Kalllui JJIsl aHaJIM3a COCTaBa U ydera
JNBW)KEHUS KaJIPOB.

0O0630p — TOKYMEHT, COCTaBJICHHBIN B 1IEJIAX UHPOPMALMH [101BETOMCTBEHHBIX U
JOpYTUX OpraHu3aiuii o padoTe B TOM UM UHOM 001aCTsIX UM O AEATENbHOCTU
CPYNIIBl YUPEXKACHUN B OIPEACIICHHBIN IEPUOL.



OObsicHUTENbHAS 3allUCKa — JOKYMEHT, MOSACHSIOIINI COAepKaHUE OTAEIbHBIX
MOJIOKEHUI OCHOBHOT'O JOKyMEHTa (T1JIaHa, OTYEeTa, MPOEKTA).

OT3BIB — TOKYMEHT, COJIEpKALUI MHEHUE YUPEKACHUS WIIH CIIELIUATIUCTA O
paboTe, MPUCIIaHHOM HAa paCCMOTpPEHUE.

OT4eT — JOKYMEHT, CoAep>Kalluil CBE€ACHUS O BHITOJIHEHUH 3aJaHus WK pabOThI,
0 NOATOTOBKE MEPONPUATHH, TOPYUCHUN U MPOBEACHUU TEX MU UHBIX
MEPOIPUATUHN, IPEACTABIISIEMBIN BBILIECTOSIEMY YUPEKICHUIO UIINA
JNOJKHOCTHOMY JIUILY.

Ilepeuensb — cucTeMaTU3UPOBAHHOE NIEPEUUCIIEHUE JOKYMEHTOB WIIA UHBIX
IPEeIMETOB, 00BEKTOB HJIM PabOT, COCTABIIEHHOE B LEJSIX PaCpOCTPaHEHHUS Ha
HUX OINPEAEIICHHBIX HOPM WA TPEOOBAHMIA.

[Tucbmo — 00001IeHHOE Ha3BAHKUE PA3IMYHBIX MO COJEPKAHUIO TOKYMEHTOB,
00BEIMHEHHBIX €TUHBIMU MPABUIAMUA COCTABIEHUS U O(POPMIICHUSI.

[Li1an — HOKyMEHT, yCTaHaBJIMBAOLIMKI TOUYHBIA IEPEYEHb HAMEUAEMBIX K
BBITIOJIHEHUIO pabOT UM MEPOTNPUATUINA, UX TOCIEA0BATENbHOCTh, 00BEM (B TOU
WA UHOM popMe), KOHKPETHBIX UCIIOTHUTENEH U KOHTPOJIEPOB.

[Tonoxenue — npaBoBOM aKT, OMPECISIONINI TOPAI0OK 00pa30BaHMsl, PABOBOE
NOJIOXKEHUE, MPaBa, 00513aHHOCTH, OPTaHU3ALUI0 PA0OTHI YUPEKIACHUS,
CTPYKTYPHOTO TOJIpa3ieieHus (CITyKOBbI).

[TocTaHoBIIEHNE — IPABOBOM aKT, IPUHUMAEMbIM OpraHaMy KOJUIETUATIbHOIO
YIPABJICHMS B LIEJISIX pa3pelieHns] HanOoJee BaXHbIX U IPUHIUIHAIBHBIX 3a1a4,
CTOSIIIIUX TIE€PE] JAaHHBIMU OPTaHaAMH, U YCTAHOBJICHUS CTAOMIIBHBIX HOPM.
[IpaBuna — cBoJl HOpM U TpeOOBAHUM, 00SI3aTEIBHBIX JJIS BHITOJTHEHHUS.
IIpencraBienue — a) JOKYMEHT, PEKOMEHAYIOIINN agpecaTy OCYIECTBICHUE
el CcTBUHN (MEpPONPUATUIT), KAaCAIOUTUXCS TUYHOTO COCTaBa OpPraHU3aINH
(mepemMernieHre, Ha3HaYEHUE, TTOOIPEHHE U T.I1.) WU €€ JCSITSIBHOCTH; 0)
JIOKYMEHT, coJiepskaiuii nHGopMaIuio o pakTax HapyUIEHUs! 3aKOHHOCTH U
IPEACTABIIEMBIA IPOKYPOPOM B COOTBETCTBYIOIINE HHCTAHIIUH.

[Ipensioxxenne — pa3HOBUIHOCTH JOKJIAHOW 3aIMCKH, COJIEPKAIIECH ITIEPEUCHb
KOHKPETHBIX MPEIJI0KEHUHN TIO ONPEAEIEHHOMY BOIIPOCY.

[Iprka3 — mpaBOBOM aKT, U3/1aBAEMbIN PYKOBOAUTEIEM OPraHU3aLNH,
JNEUCTBYIOIMM Ha OCHOBE €IMHOHAYajusl, B LEJAX pa3pelIeHNs] OCHOBHBIX U
ONEPATUBHBIX 3aJ]1a4, CTOSIIUX MEPE] OpraHu3auei. B oTaenpHbIX cirydasx
MOXET KacaTbCs MMUPOKOTr0 Kpyra OpraHu3anui U JOIKHOCTHBIX JIUL, HE3aBUCUMO
OT OTYMHEHHOCTH.

[IpoTokon — TOKyMeHT, (PUKCUPYIOIIUN TPOLECC OOCYKACHUS U PEIICHUS
(MOCTaHOBJIEHUS ), IPUHATHIE KOJJIETHAIBHBIM OPTraHOM.

Pacnopskenne — npaBoOBOM aKT, U34aBA€MbIN TOJPKHOCTHBIMM JINLIAMU, KPYT
KOTOPBIX OIpeNesieH YCTaBOM (IT0JIOKEHHEM 00 OpraHu3allin), B LEJIIX PEHICHUS
ONEPaTUBHBIX BONPOCOB. Kak npaBuio, pacopsykeHHE UMEET OTPaHUYECHHBIN
CpPOK JEUCTBUA.



Pemenne — npaBoBOi aKkT, MPUHUMAEMBIN KOJJIETHAIBHBIMUA U COBELIATEIbHBIMU
opraHaMu y4pexJAeHHM, OpraHu3aiuil npenpusTuil, GupM B IEJSIX pa3pelieHus
Han0oJiee BaKHBIX BOIIPOCOB UX JICSITEIIBHOCTH.

CBoJika — JOKYMEHT, MPECTABIISIONTNN cO00i 00001IIeHHBIE CBEACHHUS 10 OAHOMY
BOIIPOCY (CBOJIKA MPEJIOKEHU, 3aMeUaHui, TpeOOBaHUMN U T.I1.).

Cnucok — JOKYMEHT, COAEPKALIUI NePEeYNCICHHUE JIUL WU NPEIMETOB B
OTpeIeJICHHOM MOPSAKE, COCTABICHHBIN B LESX HHPOPMALIMK UK PETUCTPAIUH.
CnpaBka — TOKYMEHT, COJEpKAILUNA OMMCAHUE U MOATBEPKACHUE TEX WIH UHBIX
¢dakTOB UK COOBITHIA.

CreHorpamMma — IOCIOBHAs 3alIMCh JOKJIA0B, PEYEN U APYTUX BBICTYIUICHUMN Ha
coOpaHUsX, COBEIIAHUSX U 3aCEIaHUAX KOJUIETHATIbHBIX OPraHoB,
OCYUIECTBJICHHASI METO/IOM CTEHOTpaduu.

Tenerpamma — 06001IEHHOE HA3BaHUE PA3IMYHBIX MO COACPKAHUIO IOKYMEHTOB,
BBIJICISIEMBIX B CBSI3U C OCOOBIM CIIOCOOOM Tepeiaun TeKCTa (mepenaeTcs mo
tenerpady).

Tenedonorpamma — 06001IEHHOE HA3BAaHUE PA3IUYHBIX 10 COACPIKAHUIO
JIOKYMEHTOB, BBIJICTISIEMBIX B CBSI3U C OCOOBIM CIIOCOOOM Iepeaun TeKCTa
(mepemaetcs o Tenedony).

VYka3aHue — NpaBOBOU aKT, U3aBAEMbIN JTOJKHOCTHBIMU JIMLIAMU, KPYT KOTOPBIX
ornpeJieseH yCTaBoM (ITOJI0KEHUEM 00 OpraHU3allH ), TPEUMYILECTBEHHO O
BOMpPOCcaM MH(POPMAIIMOHHO-METOAUYECKOTO XapaKTepa, a TakKe Mo BOIpocam,
CBSI3aHHBIMH C OpraHMU3aIMeN UCTIOHEHUS MPUKA30B, MHCTPYKIUHA U JPYTUX aKTOB
JAHHOM OpraHM3alMy WIH BBILIECTOSIIETO OpraHa yrpaBieHuUs.

VYcraB — IpaBoBOM aKT, OMPEACISIONINN CTPYKTYPY, PYHKIIMHU U IpaBa
IPEeANPUATHS, OPTaHU3ALNH, YUPEKICHUS.

[lITaTHOE paciMcaHWe — IPABOBOM AKT, ONPEACISIONINN CTPYKTYPY, YUCICHHOCTD
U JOJKHOCTHOM COCTaB paOOTHUKOB OPraHU3AlMU C YKa3aHUEM JOJKHOCTHBIX
OKJIAJIOB.



